
THE PUBLIC AND PRESS ARE CORDIALLY INVITED TO BE PRESENT 
Please note that meetings may be recorded 

 

COUNCIL MINUTES ARE AVAILABLE TO VIEW AT www.westmoors-tc.gov.uk 
 
 

 

WEST MOORS TOWN COUNCIL 
 

 

 
Dear Councillor 
You are summoned to attend the ANNUAL MEETING OF THE TOWN COUNCIL to be held on 
THURSDAY 15th MAY 2025 at 7.30pm in the Pavilion, Fryer Field to transact the following 
business: 

J Weedon 
Judi Weedon 
Clerk  

 
  Cllr Mrs R Burke Cllr D Green   Cllr M Hawkes  Cllr Mrs C Holmes 
  Cllr J Randall  Cllr T Salt  Cllr Mrs N Senior  Cllr D Shortell   
  Cllr J Staig  Cllr C Way   Cllr K Wilkes   Cllr Mrs P Yeo  

 

AGENDA 
 

1. To Elect the Chairman of the Council for the year May 2025 to May 2026. 

2. To Receive the Declaration of Acceptance of Office by the Chairman 

3. To Elect the Vice Chairman of the Council for the year May 2025 to May 20265 

4. To Receive Apologies for Absence 

5. Questions from Members of the Public (Public to submit questions a minimum of 24 hours prior 

to meeting. Any questions/representations will be read out) Public session is limited to 10 minutes 

6. To Receive Declarations of Interests and requests for Dispensations - Localism Act 2011 –   

Dispensations from section 31(4) 
 

7. To Appoint Standing Committees as follows: 

a. Finance and General-Purpose committee (8 members) 
b. Environment committee (8 members) 
c. Planning Consultative committee (8 members) 
d. Complaints Sub-committee (6 members) 

8. To Appoint Working Party members and other Council groups/responsibilities as 
follows: 

a. Good Citizen Award Panel (3 members) 
 

9. To Appoint Representatives of the Council to Outside Bodies 

10. To Approve and Sign the Minutes of the Town Council meeting held on Thursday 
25th April 2025 (pages 3306-3310). To Receive any Matters Arising from them (for 
information only) 

11. To Approve, Adopt and Sign the following Committee meeting reports: 

a) Planning Consultative committee  01.05.2025 (3311-3313) 

b) Environment committee   01.05.2025 (3314-3316) 

 

4 Park Way, West Moors, Dorset BH22 0HL 
Tel:  01202 861044 Email: office@westmoors-tc.gov.uk 

 

8th May, 2025 
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12. To Receive the Clerks Report 

13. To Approve the Accounts for Payment 

14. To Review Code of Conduct 

15. To Review Delegation Arrangements to committees, sub-committees and 
employees. 

16. To Review Arrangements for Services provided. 

17. To Receive Westival Update 

18. To Receive Report from Dorset Councillors 

19. To Receive Information from Members 

20. Correspondence 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Back to Top 

3 

 

 

 
 

AGENDA ITEM 1 – Election of a Chairman 
Nominations received for Chairman of the Town Council are: 
 
Cllr Keith Wilkes: nominated by Cllr J Staig, no seconder 
 
Cllr Mrs R Burke has indicated that she is content to continue as Chair for the forthcoming year, 
she has however been Chair of the Council since May 2022 and Standing Order No 1 (ee) 
states: 
‘Where a member of the Council has served as Chairman of the Council or a standing committee for 3 

consecutive years or part thereof he shall not be eligible for nomination for a further period unless one 

year has elapsed.’ 

 

This Standing Order is not mandatory and therefore can be suspended if members wish for Cllr 
Burke to be Chair.  
 
Nominations will be accepted at the meeting and if more than one person is proposed and 
seconded a vote will take place via secret ballot to elect the chair.  
 
 
 
AGENDA ITEM 2 – Declaration of Acceptance of Office  
The newly elected Chairman will sign his/her Declaration of Acceptance of Office before 
continuing with the meeting.  
 
 
 
 
 
 
AGENDA ITEM 3 - Election of Vice Chairman 
Nominations received for Vice Chairman of the Town Council are: 
 
Cllr T Salt: nominated by Cllr J Staig, no seconder 
 
No other nominations have been received for this position. 
 
Cllr Staig has expressed an interest in being Vice Chair. 
 
Members will be required to elect a Vice Chair at this meeting. 
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AGENDA ITEM 4 – Apologies for Absence 
The Clerk with give the apologies for those councillors who have given prior notice that they are 
unable to attend the meeting.  
PLEASE NOTE: That a reason for all future apologies for non-attendance at meetings will be 
required. This is part of the Local Government Act 1972 s 85(3) and Sch 12 para 40. 
The reason for the apology will be noted in the minutes.   
 
 
 
 
 
 
 
 
AGENDA ITEM 5 – Questions from Members of the Public 
Public are required to submit questions a minimum of 24 hours prior to meeting. Please note 
that the meeting is by law ‘a meeting held in public, not a ‘public meeting’. The law gives 
members of the public the right to attend and observe but not to speak. Any 
questions/representations received will be read out) Public session is limited to 10 minutes 

 
 
 
 
 
 
 
 
 
 
 
 
AGENDA ITEM 6 – Declarations of Interests  
If an item appears on the agenda that a member holds a pecuniary interest in, as stated on their 
registration of pecuniary interest form, they must declare that interest and follow the rules set 
out in the Code of Conduct.  
If any member is in any doubt whether to declare an interest, please speak to the clerk. 
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AGENDA ITEM 7 and 8 – Standing Committee Members and other responsibilities   
Each Councillor has been given their first and second choices for committee membership. 
Standing orders state that a minimum of 8 members per committee with a quorum of 4, there is 
no upper limit to membership.  
Some members have expressed an interest in sitting on all three committees. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Finance and GP Environment Planning 
Consultative 

Complaints Sub-
Committee 

1 Cllr M Hawkes Cllr Mrs R Burke Cllr Mrs R Burke Cllr Mrs C Holmes 

2 Cllr Mrs C Holmes Cllr D Green Cllr D Green Cllr D Green  

3 Cllr J Randall Cllr M Hawkes Cllr M Hawkes Cllr Mrs N Senior 

4 Cllr Mrs N Senior Cllr Mrs C Holmes Cllr J Randall Cllr J Staig 

5 Cllr D Shortell Cllr J Randall Cllr T Salt Cllr K Wilkes 

6 Cllr J Staig Cllr T Salt Cllr Mrs N Senior Cllr Mrs P Yeo 

7 Cllr C Way Cllr D Shortell Cllr C Way  

8 Cllr K Wilkes Cllr J Staig Cllr K Wilkes  

9 Cllr Mrs P Yeo Cllr Mrs P Yeo Cllr Mrs P Yeo  

10     

 Quorum 4 Quorum 4 Quorum 4 Quorum 3 (from 6) 

 Good Citizen 
Award Panel 

WESTIVAL Day 
group (3 min) 

Cemetery WP (3)  

 Cllr Mrs R Burke Not currently required currently in abeyance   

 Cllr Mrs C Holmes    

 Cllr J Randall    

 Cllr Mrs N Senior    
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AGENDA ITEM 9 - Representatives on outside bodies 
Below is a provisional list of representatives, any vacancies can be decided during the meeting.   
 

Position No. of 
reps 

required 

 

DAPTC: 
Town and Larger Parish Committee 
Eastern Area Committee 

 
2 
2 

 
Cllr Keith Wilkes, Cllr C Way 
Cllr Keith Wilkes, Cllr C Way 

Youth Club Liaison Representative  1 Cllr C Way 

Footpath Liaison Officer 1 VACANT – not required  

Tree Preservation Officer 1 VACANT – not required  

Allotment Association Representative 1 Cllr Mrs Nicki Senior 

Dementia Friends  1 Cllr Penny Yeo 
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AGENDA ITEM 10 – APPROVE COUNCIL MINUTES 25.04.25
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AGENDA ITEM 11a – PLANNING CONSULTATIVE MINUTES 01.05.25

. 
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AGENDA ITEM 11b – Environment minutes 01.05.25 
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AGENDA ITEM 12 – Clerks Report 
The Clerk’s report is an update of on-going issues as well as informing members of any other 
matters that do not require a decision. 
 
1. Please can you check your Register of Interests and let me know if they need updating, 

this needs to be done before the end of May. Check your ROI here or they are also 
available on the Town Council website 
 

2. Please can members check the Bio on the Town Council Website and let me know if any 
changes are required. Check your bio here  

 
3. The AGAR and supporting documentation were send to BDO LLP on 29th April 2025.  
 
4. Asset Transfers: After chasing once again, we have been informed that more resources 

are now available to look at these, a site meeting has been scheduled for 20th May. 
 

 

 

 

 

 

 

 

 

 

 

 

 

AGENDA ITEM 13 – Accounts for Payment 
A list of payments will be emailed out prior to the meeting for approval. 
 
 
 

 

 

 

 

 

 

 

 

https://www.dorsetcouncil.gov.uk/your-council/parish-and-town-councils/parishatoz/-/ddl_display/ddl/425093/274688/maximized
https://www.westmoors-tc.gov.uk/Councillors_31033.aspx
https://www.westmoors-tc.gov.uk/Councillors_31033.aspx
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AGENDA ITEM 14 – Code of Conduct 
Introduction 
By having this agenda item featuring as part of the Annual Meeting of the Town Council it 
provides the Town Council with the opportunity to review the Code of Conduct to ensure it is still 
fit for purpose. 
 
A copy of the Code of Conduct can be found here 
 
Recommendation 
No changes have been issued to the Code by NALC. 
The Code of Conduct is fit for purpose and requires no changes.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.westmoors-tc.gov.uk/_UserFiles/Files/Documents/Protocol%2004%20-%20Code%20of%20Conduct%20-%20updated%20May%202023.pdf
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AGENDA ITEM 15 – Delegation arrangements 
 
Review of Delegation Arrangements to Committees,  
Sub-Committees and Employees  

 
Introduction 
By having this agenda item featuring as part of the Annual Meeting of the Town Council it 
provides the Town Council with the opportunity to review any delegation arrangements it might 
have for its Committees, Sub-Committees and Employees. 
 
Delegation Arrangements to Committees 
The Town Council operates with a committee structure, which has been in place for 
many years and has worked well. Each Committee operates within an agreed remit (terms of 
reference). Committees are Planning Consultative, Finance and General-Purpose and 
Environment.  
 
Delegation Arrangements to Sub-Committees 
The Town Council at present does not have any formal sub-committees. The Town Council 
generally operates with Working Groups that are established either by the Town Council or by a 
committee and meet as frequently as is required while a particular issue is considered. A 
Working Group reports back to either its parent committee or the Town Council on a regular 
basis or once the task has been completed. When the task of the Working Group has been 
completed the Working Group disbands. 
 
Delegation Arrangements to Employees 
The Town Council delegates a range of tasks and responsibilities to various employees of the 
Council and these are clearly detailed in the Standing Orders and Financial Regulations. 
 
Recommendation 
The delegation arrangements the Town Council presently has in place in relation to 
Committees, Sub Committees and Employees as detailed above do not appear to require 
change for the 2025/26 Municipal year, hence the Town Council is requested to approve the 
report. 
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AGENDA ITEM 16 – Review of arrangements for services provided.  
 
Introduction  
By having this agenda item featuring as part of the Annual Meeting of the Town Council it 
provides the Town Council with the opportunity to review any arrangements for services 
provided.  
 
General Servicing Agreements 
The Town Council has agreements in place with the following providers for essential services:  

• Fire and Intruder Alarms  

• CCTV 

• Fire appliances  

• Utilities contracts 

• Waste disposal  

• Sanitary waste disposal  

• Photocopier 

• Insurance – The Town Council approved a three-year contract for its insurance provision 
in September 2023.   
 

Service Level Agreements  
a) Terrafirma Maintenance Southern Limited – Annual contract for maintenance of Fryer 

Field, Cemetery and Petwyn 
b) Terrafirma Maintenance Southern Ltd – Annual contract for Lengthsman services 
c) Verwood Cleaning Services – Rolling contract for public toilet cleaning 
d) Verwood Cleaning Services – Rolling contract for Pavilion cleaning  

 
Should you wish to view any of the documentation referred to in this report, please contact the 
Town Clerk.  
 
Recommendation 
That the Town Council notes the arrangements currently in place. 
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AGENDA ITEM 17 – Westival Update 
An update will be provided at the meeting  

 
 
 

 
 
 
 
 
 
AGENDA ITEM 18 – Dorset Councillor Report 
Dorset Councillors D Shortell and A Skeats will give a report relevant to West Moors during the 
meeting.  
 
Any written report received will be sent out prior to the meeting.  
 
 
 
 
 
 
 
 
 
  
AGENDA ITEM 19 – Members Information 
An opportunity for brief verbal reports from members who have information relevant to West 
Moors. 
Members are asked to produce a written report of attendance at meetings etc on which they are 
the Council representative. Please send this to the Clerk so it can be sent out with the agenda.   
 
 
 
 
 
 
 
 
 
  
AGENDA ITEM 20 – Correspondence 
All important and informative emails are forwarded on to members as they arrive. 
 


